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Health & Safety Policy Statement  

Commitment  
We will promote a culture in our Garden where health, safety is considered in everything we do. 
We will actively identify and assess hazards and implement and review strategies to eliminate or 
reduce risks to our members and visitors.  
Accountability  
The Committee has the accountability for the Garden’s health, safety and wellbeing. This 
includes providing direction, resources and support.  
Responsibility  
Safety is everyone’s responsibility.  
Consultation  
Health and safety issues will be addressed by the Committee in consultation with members.  
Health and Safety policy will be implemented and reviewed through a consultation process.  

Health & Safety Issues and Risks  

Health and Allergies 

Members are to work within their own capacity and not work beyond their limits.  
Each member is responsible for informing the committee of any: 
  

• pre-existing health conditions 

• pre-existing injuries 

• allergies - eg to bees, food etc. 

 Note - please be aware we often share morning tea. If you do have a food   
 allergy, please supply your own food. 

Manual Handling  
Each member should be aware of their own capacity to carry out tasks, lift and carry weights 
and push and pull wheelbarrows and trolleys  
When lifting the following procedure should be used:  

• Assess weight  

• Ensure clear passage to carry  

• Bend your knees not your back  

• Keep spine straight  
• No twisting or side bending  
• Keep weight close to the body  
• Ask for assistance  

Weeding  
• Bend from the knees not the back when working in a kneeling position  
• Watch where the free hand is placed if using tools to remove weeds  
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• Be cautious of objects near eyes  
• Change position regularly to minimise strains in joints  
• Vary the tasks to prevent repetitive strains injuries  

Moving Mulch  
• Check that others are clear of the area when using a shovel or fork to fill a 

wheelbarrow with mulch  
• Position the wheelbarrow when filling from the mulch pile to minimise the need for 

twisting your back  
• Use a dust mask to prevent inhaling mulch dust  
• Rotate tasks of loading wheelbarrows/moving the mulch/spreading the mulch to 

minimise overexertion  

Tools and Equipment  
Do not operate any equipment unless you have been properly trained.  
Familiarise yourself with the operating instructions before operating equipment  

• Always use appropriate Personal Protective Equipment for the task  

• Always select and use the appropriate tool and equipment to suit the task  

• Always check your surrounds before using a tool or operating equipment  

• Minimise tripping hazards associated with your task. (cables, placement of tools etc)  

• Don’t leave equipment or tools unattended  

• Use signage or bollards to alert others that equipment is being used in the area  

• Weather could play a part in operating equipment safely  

• Put tools and equipment away and clean up after task  

• Tools and equipment must be maintained in a safe working condition  

• Tools and equipment that become broken, loose, cracked, blunt or have parts missing 
must be reported to a Committee member for repair or replacement  

Hazardous Material and Chemicals  
There are hazardous material and chemicals used and stored in the Garden. For example: 
cleaners, detergents, soil additives, potting mix and adhesives to name a few. Each product 
will be stored in appropriate containers and labelled. It is easy to forget that common 
cleaning product can also be a harmful chemical substance if an accident occurs  
Whether a high or low risk hazard you must:  

• Be aware of the hazard associated with the product you are about to use  

• Read mixing instructions and safety warnings on labels for that product  

• Always use appropriate Personal Protective Equipment for the task. For example use a 
low grade mask and gloves when moving mulch or handling potting mix  

Asbestos  
As asbestos poses a health risk during removal, packaging, transport and disposal, it is 
important that it is handled safely during these operations. 
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EPA recommends that loosely bound (broken) asbestos be removed by a licenced 
professional, as the health risks associated with handling this type of material are greater 
than firmly bound asbestos.  

EPA precautions must be followed for the removal of Asbestos:  
• Wear disposal coveralls to prevent contamination of any clothing  
• Wear a disposable hat and disposable gloves  
• Wear a face filter respirator fitted with a class P1 or P2 filter cartridge, or P1 or P2 

disposable respirator appropriate for asbestos  
• Thoroughly wet down the material before you start and maintain in a wet condition 

until it is packaged  
• Carefully package asbestos waste, including any off-cuts, in 2 layers of polythene 

sheeting which is approximately 0.02mm thick. Completely seal up the packages with 
adhesive tape and keep to manageable size  

• Smaller size asbestos waste such as tiles, off-cuts and dust should be placed in double 
polythene bags, approximately 2mm thick. These should be completely tied up or 
sealed  

• Clearly label packages to identify contents  
• Dispose of all disposable clothing  
• Shower and wash your hair and thoroughly clean your hands and fingernails  
• Dispose of these at an asbestos waste disposal site licenced by EPA Victoria. Closest to 

the Garden is Bulla Landfill at 500 Sunbury Rd, Bulla Ph. 93071348  

Vehicles  
No vehicles are allowed in the garden with the exception of delivery vehicles. Be alert to 
vehicles which may be present outside the garden and take care. 

Storage  
There are designated areas such as sheds that are used to store material in the Garden  
When storing: 

• Store fuels, pesticides, hazardous materials and chemicals in locked sheds. These 
sheds are to be labelled ‘Dangerous Goods’ labelled to alert members and emergency 
services  

• Store valuable equipment in locked sheds  
• Stack, store and hang up tools and materials neatly so that they are accessible  
• Always keep walkways clear. Do not block doorways  
• Place heavier material close to the ground  
• Avoid storing material in the Garden  

Trips and Falling Hazards  
Please be aware of tripping hazards and watch where you walk.  
Be particularly aware of:  

• garden bed edges with attachments such as nails or screws  
• garden beds with netting structures  
• gravel paths  
• garden tools in use by a member  
• uneven ground  
• stakes  
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• wire - being installed or come loose  
• overhanging plants  
• plant cuttings or prunings  
• uneven paving  
• hoses and electrical cords (when running across the ground)  

Use bollards or witches hats to highlight your working area. If you identify a hazard you must 
complete a ‘Safety Suggestion Form’ and hand to a Committee member for review and 
action. Safety Suggestion Forms are located in the H&S folder in the shipping container.  

Personal Protective Equipment (PPE)  
It is the responsibility of members to wear appropriate PPE for the task at hand. This includes 
hats, gloves, masks, sunglasses, goggles, footwear, clothing and earplugs.  

Smoking  
The Garden is strictly a no smoking area. In the interests of others, please refrain from 
smoking.  

Caring for Children  
Children are to be under adult supervision at all times. Please ensure children’s toys and 
equipment are put away before leaving the Garden. Educate children about the poisonous 
and dangerous plants in our Garden.  

Gate  
Be aware who is around and make yourself known to others in the Garden. Ensure you always 
lock the gate if you are the last person to leave the garden. 

First Aid  
The first aid box is located in the shipping container. The first aid box is stocked with basic 
first aid supplies. The first aid box will be maintained by the Committee.   

Emergency Contacts Sheet  

In an emergency there is a sheet with information on the door of the shipping container. 

• If there is a serious incident call 000 (or try 112 for mobiles)  
• The address of the Community Garden is McNish Reserve Yarraville, opposite Clare 

Court Childcare, 30 Court St Yarraville  
• Nurse On Call -1300 60 60 24  
• Poison Information Centre on 13 11 26  
• Emergency Committee Members:  

Anna Castiello: 0432 804 179 

Helen Welch: 0418 392 374 

Mimm Trifilo: 0410 421 472 

Bella Lockey: 0404 424 190 
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Reporting Injuries and Incidents  
An Accident Incident Form is to be completed for all injuries and incidents where first aid 
was required or a dangerous incident occurs that needs consideration by the Committee. 
Incidents must be reported to a Committee member. The Committee will risk assess each 
incident. Incidents (no names) will be recorded in the Gardens meeting minutes.  
For serious incidents emergency contact details are on the sheet near the fire 
extinguisher.  

Managing Risks/Risk Audits  
Keeping the Garden risk free and managing risks is the responsibility of all members. The 
Committee will carry out hazard identification/risk audits quarterly and following an 
incident. Members identifying hazards or potential hazards can complete a ‘Safety Suggestion 
Form’ and hand it to a Committee member. All hazards will be investigated by the Committee 
and reported back through the meetings. Safety Suggestion Forms are located in the H&S 
folder in the shipping container.  

Pets  
Pets should be on a leash at all times and under control by the owners. If there is an incident 
with your pet - owner onus applies. Please clean up and correctly dispose of pet droppings 
immediately.  

Signs  
There are signs around the Garden for your safety and directions – please make yourself 
aware of signs and follow them. There may be other important notifications in the 
noticeboard located just outside the garden. 

Stings and Bites  
• There are many creatures that call our Garden home and many will try and defend 

themselves by biting or stinging. The best advice is to not interfere with them.  
• Wear gloves while working in the Garden at all times and take care before lifting 

buckets, building material, bags of manure, garden stakes, mulch etc.  
• Advise a Committee member if you sight creatures that are not usually in our Garden. 

For example: a swarm of bees.  
• If stung or bitten try and identify the creature and if necessary seek medical advice. 

Emergency numbers are up inside the door of the shipping container. 

Poisonous/Dangerous Plants  
• All members need to be aware of poisonous and dangerous plants that are grown 

within the Garden. Also be aware that there are food plants that are dangerous or 
have poisonous elements. Inquisitive children will pick flowers, leaves and berries. 
Please educate children and others of the dangers of certain plants in our Garden.  

• Symptoms of poisoning include rashes, itching, vomiting, diarrhoea and stomach pains.  
• Exposure to some plants may cause irritation to eyes, mouths and skin.  
• If you want to introduce a new plant to the Garden perimeter please check its 

background for dangers and seek Committee approval before planting.  

If you suspect exposure to something poisonous or harmful, first aid measures include:  
• For skin contact - gently wash the skin with clear running water  
• For eye contact - irrigate the eye with clear running water for 20 minutes  
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• For swallowed plants - remove any remaining plant pieces and wash out mouth  
• Phone Nurse On Call -1300 60 60 24  
• Phone the Poison Information Centre on 13 11 26 for further information  

If you need to go to hospital, take a piece of the plant with you if you can.  
If there is difficulty breathing, unconscious or fitting call 000 (or 112 mobile) 

Heat Stress/Sunburn  
• Sun/Heat-related illness can be prevented  
• Keep cool, avoid vigorous physical activity in hot weather, and drink plenty of water 

and other non-alcoholic fluids  
• Take note of the weather forecast and stay out of the sun between 11 and 3  
• Slip, Slop, Slap - Cover up with long sleeves, a hat, sunscreen and sunglasses  
• Take breaks and rest up in the shade  
• Never leave children or pets unattended in a parked cars  
• Look out for others. Seek medical assistance if a person shows any signs of heat 

exhaustion or heat stroke. Emergency Contacts are up inside the door of the shipping 
container 

Harassment and Bullying  
If problems/disputes occur between members, the Committee should be contacted to resolve 
the issue fairly. Threats or abuse will not be tolerated. Loud or rough behaviour prevents the 
enjoyment of others and must be avoided.  

Tools, especially knives left in plots  
Members are required to pack up and remove all tools, cutting implements, stakes etc when 
finished working on their plots. It may be handy to have them on hand when you come to 
work on your plot but they also remain accessible to children or be tripping hazards.  
Need Help Just Ask  
If you are fatigued, recovering from an illness or injury please ask a Garden member for help 
with your plot. 
  
Pesticides  
The Garden operates on the basis of organic gardening principles. Committee approval is 
required prior to use of any artificial fertilisers or pesticides.  

Members that use snail baits make sure that they are pet proof. Consider using natural 
remedies for snails such as beer traps, powders or picking them off.  
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Appendix 1. 

Yarraville Community Garden 

SAFETY SUGGESTION FORM  
Safety Suggestion Number (completed by WG member) _____________________________  

Submitted By: _______________________________________________________________  

Date Submitted: _____________________________________________________________  

Area of Garden: ______________________________________________________________  

Classification of Hazard:  

IMMINENT_______ SERIOUS_______ NON SERIOUS_______  

Explanation of Suggestion: _____________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

_______________________________________________________________________ 

Supporting Information or Data, if any: ___________________________________________ 

_____________________________________________________________________________

_________________________________________________________________________ 

How will this suggestion eliminate an accident? ____________________________________ 

___________________________________________________________________________ 

Committee Use Only  

Suggestion Accepted: Yes/No  

Reason that suggestion is not practical:___________________________________________ 

_____________________________________________________________________________

_________________________________________________________________________ 
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Appendix 2. 
Yarraville Community Garden 
ACCIDENT INCIDENT REPORT  
Immediately advise a Committee Member  

SITE: McNish Reserve Yarraville or_______________________________________________  

Accident Incident Details: 

Time__________ Date:___ /___ /______  

Type of Accident/Incident/Injury________________________________________________  

Describe accident/Incident/Injury and identify cause: 

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________ 

Did the injury relate to a pre-existing injury or medical condition? YES / NO 

Contact details of the person involved:  

Name:______________________________________________________________________  

Address:____________________________________________________________________  

Phone:__________________________ Email:______________________________________  

Contact details of witness:  

Name:______________________________________________________________________  

Address:____________________________________________________________________  

Phone:__________________________ Email:______________________________________  

Signed: Injured Party: ___________________________________  

Witness: ______________________________________________ 
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